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1 06mne nonomeHHf1

1.1 BH6JIHOTeKaPbBblCL11ero ypoBH% Beisembayev Library
(nanee - 6H6JTHOTeKaPb) OTHOCHTCSI K KaTerOPHH cne1-xmaJTHCTOB.

1.2 bH6JIMOTeKaPb111DHHH1vraerrc51 Ha pa60TY H OCB060xnaeTCS1 OT 3aFIHMaeMoV1

AOJI)KHOCTH npHKU0M yr10JIHOMOHeHHOro JIHUa HAO
no npeACTaBneHH10 AHpeKTopa Beisembayev Library.

I .3 Ha 6M6JIM0Te1€apq HUHaqaeTc51 JIHUO, MMeK)11-xee Bblcmee (HJIH

nocneBY30BCKoe) 06pa30BaHue H CT&K 6H6JIVfOTeHHovY1 pa60Tb1 He MeHee 3-X nerr.
I .4 bH6JIH0TeKapb Beisembayev Library HenocpeACTBeHH0 110ÅHHHRTC51

AHpeKTopy Beisembayev Library.

I .5 bH6nnorre1€aPbBeisembayev Library ÅOJ1)KeH 3HaTb H PYKOBOACTBOBaTbCS1:
KOHCTHTYUHeM Pecny6JIHKH Ka3axcTaH (Aanee PR), npvm;rroü Ha

pecny6JIHKaHCKOM ped)epeHAYMe 30 aBrycTa 1995 roma;
TpYA0Bb1M KOAeKCOM PK OT 23 H0516p51 2015 roma;
3aKOHOM PK OT 27 H}OJISI 2007 rona N! 3 19-111;

- 3aKOHOM PK «O A3b11€ax B Pecny6JIH1ce OT I I HEOJ151 1997 rma
N! 151-1;

- 3aKOHOM PK «0 11POTHBoneÜCTBHH OT 18 2015 rona,
410-V•,

- 3aKOHOM PK «O KYJ1bType» OT 15 melca6pfl 2006 r. N! 207;
MeToanqecKHe peKOMeHnaLIVIH K 1113H1€a3Y MHHHCTPa 06pa30BaHH51 ld Hayrcu

Pecuy6JIHKH Ka3axcTaH «06 YTBeP>KneHHH IIpaBVIJ1 no
HC110J1b30BaHVflO M coxpaHeHHK) (l)0HAa 6H6JIHOTeK rocYAaPCTBeHHb1X opramnaumn
06pa30BaHHR, YTBep)KÅeHHb1x 1113HKa30M MOH PK OT 19 HHBapn 2016 T'0Åa N! 44;

- CllpaBOLIHHKOM AOJ1)KHocrreü PYKOBonmrreJ1eM,

ClleUHUIHCTOB H npyrux CJ1yxa111HX, YTBepxneHHb1M MHHmcTpa rrpyna

u COUVfaJ1bHOMå3aLUHTb1 HaceneHH51 PK OT 30 neKa6p51 2020 roAa Ng 553;
TPe60BaHH%MH, npeAbSIBJIRMb1e K 06pa30BaTeJ1bHOF1

AemeJ1bHOCTH, H nepeqeHb AOKYMeHTOB, 1104TBepxna10L11HX COOTBeTCTBme MM,

YTBeP)KÅeHHb1X npHKU0M MOH PK OT 17 VIIOH% 2015 rma Ng 391;
MexrocYAapcTBeHHb1M CTaHAaPTOM rOCT 7.1-2003 buüuorpa(bvrqecycan

3a11HCb. bH6J1uorpad)HqecKoe ormcal-me. HPOTOKOJIMC 110 CTaHnaPTH3aUHH,

MeTPOJIOFHH u N! 12 OT 2 VflOJIS1 2003 roma;
UHb1MH HOPMaTHBHb1MH npaBOBb1MH al<TaMV1 PK B 06naCTH 6u6rmorreHHoro

mena•,

YCTaBOM HAO
K0Ae1ccorvr KopnopaTHBHOM 3TVIKH HAO

(HpaBHJ1a cnyxe6HOä 3TUKH);
HpaBVIJ1aMH BHYTpeHHero pacnopHÅKa HAO YHHBePCHTeT»•,

- Muccueü, FIOJIUTHKOü H LleJIHMHHAO Y'HVIBepcwreT»;
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pa3BHTH% HAOIIporpaMMoM
Ha 2023-2029 roAb1;

opraHH3aUHOHHO-paC110P}1ÅHTeJ1bHb1MH AOKYMeHTaMH HAO

- Me)KÅYHaPOÅHb1MH CTaHnaprrarv1H B 06J1acTH CHCTeM rv1eHeÅ>KMeHTa KaqecTBa•,

I-xeJ151MH Beisembayev Library;

06ecrmeLIHBa101.11HMH (l)YHKUHOHHPOBaHUe CHCTeMb1AOKYMeHTaMH,
MeHeA)KMeHTa KaqecTBa HAO YHHBepCHTeT»•,

Hepapxueü cTpYKTypb1 H HarmpaBJ1eHH%MH newreJ1bHOCTH HAO

IlonoxeHV1eM o Beisembayev Library;

HacT0}11uevi AOJ1>KHOCTHOiiHHCTPYKqmeä•,

nepeÅ0Bb1M OTeqeCTBeHHb1M 3apy6e)KHb1M Oflb1TOM B 06naCTH
6H6JIH0Tet1Horo Aena;

rrpaBunar•vfH H HopMarvfH 6e3011acHocrru H oxpaHb1 rrpYAa.
1.6 Ha BpeMfl OTCYTCTBUfl rnaBHoro 6H6nuorreKap}1 Beisembayev Library

(60J1e31ib, OTIIYCK, KOMaHAHPOBKa) ero 06513aHHOCTH HCFIOJIHRT JIVIUO, HUHaqeHHoe

110 npencrraBJ1eHH10 AHpeKTopa Beisembayev Library.

2 AOJUKHOCTHb1e06H3aHHOCTH

2. 1 06mne HanpaB.meHHf1 pa60Tb1
2.1. I BeAéT pa60TY B COOTBeTCTBHH C TeKY1-UHM nnaHOM nexreJ1bHOCTV1

Beisembayev Library no BorrpocaM

nemeJ1bHOCTH H AeneJ1bHOCTH Ha OCHOBe aBTOMaTH3aUHH 6H6JIVIOTeLIHO-

UHd)OPMaUHOHHb1X npoueccoB.
2.1.2 Bb1110JIHRT UHb1e cnyxe6Hb1e nopyqeHH}1 nupeKTopa Beisembayev

Library.

2.1.3 06ecneLIHBaeTKOH(bnneHqmaJ1bHOCTb cnyxe6HOü
2.1.4 C06JIK)AaeT YCTaHOBRHHb1e cpoKH VIC110JIHeHHH 3anaHv11Y1 u

nopyqeHHä.
2.1.5 C06JIK)AaeT H 1<01-nponupyerr C06JIK)ÅeHVie MOPU1bHO-3TnqeCKHX HOPM M

FIPaBHJ1 B3aHMoneüCTBUH C COTPYAHHKaMH, 110J1b30BarreJISIMH.

2.1.6 F10AAep)KHBaeT MOPU1bHO-r1CHXOJ10rViqeCKVIF1 KJIHMaT B KOJIJ1eKTHBe.

2.1.7 C06J110ÅaeT TpYA0BYf0 AHCUUFIJIHHY.
2.2.8 C06JIK)ÅaeT caHHTapHo-rurmeHuqecKHe TPe60BaHHHHa pa60qeM MecTe,

yqacTByeT B caHHTaPHb1X AH%X 6H6JIVIOTeKV1.
2.1 .9 C06J110AaeT Tpe60BaHHA no 6e30nacHOCTH oxpaHe Tpyna, 110)KapHoM1

6e30wacHocTH 11POH3BOACTBeHHOÜcaHHTapHH Ha pa60qeM MecTe.

5

3A11PEIUAETCS1HECAHKUHOHHPOBAHHOEKOTIHPOBAHME AORYMEHTA!
Hacmomguü c)0KYMenm He M0D1cem 6b1mb nonnocmb10 Wlu gacmut1H0 gocnpouwec)éH, mupaD1cupooaH u

pacnpocmpanéH 6e3 pa3pezuenufl TIpeÖceDameJ1fl TIpaGJWHi1fl-pejcmopa HAO «Topaüeb11D06ynugepcumem»



CMK 2.5-03-04/02

2.1.10 bepe>KH0 OTHOCHTCSI K HMY1uecTBY YHHBepcurreTa. ABJIRTCSI

MaTepmaJ1bHO OTBeTCTBeHHb1M JIHUOM B npenenax, onpeneJ1eHHb1X TPYÅOBb1M
aor0BOPOM COTPYAHHKOM H YHHBePCHTeTOM.

2.1.11 C06J110ÅaeT TPe60BaHH51HOPMaTUBHb1X ÅOKYMeHTOB MHHBO PK,
BHYTPeHHHX HOPMaTHBHb1X AOKYMeHTOB HAO
H 3aKOHomarreJ1bCTBaPK.

2.1 .12 C06JTIOAaeT YCTaHOBneHHb1e CPOKH TIPH HCTIOJIHeHHH 3anaHHM1 H

nopyqeHHii nupeKTopa Beisembayev Library.
2.1.13 V13yqaeT H B}-1enpneT nepen0Borr Oilb1T 6H6JIHOTeK rlo opraHH3aUHH H

(l)YHKUHOHHPOBaHHK) OTAeJIOB KOM11b10TePH3aUHH, no TIPHMeHeHVIÆO HOBb1X

06CJIPKHBaHH51HHTaTeJ1eü C HC110J1b30BaHmeM KOM11bEOTePHOV1
TeXHHKH H ceTH HHTepHeT.

2.1.14 IIPOBOAHTH3yqeHue 110Tpe6HocTeM1 r10J1b30BaTeneV1
Beisembayev Library.

2.1.15 YqacTByeT B pa3pa60TKe 11J1aHOB PUBHTHSI 6H6JIHOTeKH H

COBepmeHCTBOBaHH51 ee memeJ1bHOCTH Ha OCHOBe aBTOMaTH3aUHH 6H6JIHOTeqHO-

npoueccoB. H T. A.

2.1.16 C011POB0)KAaeT roc3aKyr10K, CBS13aHHb1X c rrpH06peTeHHeM

npaB Ha nporpaMMHoe 06ecneqeyme, a TalOKe ycnyr 110 BHenpeHHIO
TeXHonorHä.

2.2 Opramnaunq TBopqeCKO-nPOH3BOACTBeHHOü AewreJ1bHOCTH
2.2.1 COCTaBJ151eT H npeAOCTaBJIRT AHpeKTopy Beisembayev Library nnaHb1 H

OTHeTb1 Beisembayev Library 3a yqe6Hb1V1 H KaneHnaPHb1Ürollbl He 1103ÅHee 30

HIOHSI H 30 AeKa6p51.

2.2.2 IIpencrraBJ151eT 110 3anpocaM CTPYKTypHb1X Ilonpa3neJ1eHHV1 H CTOPOHHHX
opramnauun VIHd)OPMaUHIO B npenenax CBOeÄ KOM11eTeHUVIH H no cornaCOBaHH}O C

AVIPeKTOPOM Beisembayev Library.

AemeJ1bHOCTH Beisembayev Library.
2.2.4 OpraHH3yeT pa60TY 110 PUBHTHIO (l)0HÅa Ha 311eKTPOHHb1X HOCHTeJ151X Ha

6a3e C06CTBeHHb1X 06pa30BaTeJ1bHb1X pecypcoB FIO eÅHHOü TeXHOJ101MH.
2.2.5 OpraHH3yeT xpaHeHHe H COXPaHHOCTb 3RKTPOHHOro (l)0Hna Hayt1HovYi

6H6JIHuTeKV1.
2.2.6 OpraHH3yeT VI KoopAHHnpyeT pa60TY no C03AaHH10 crryxxeHqecK01Y1

3J1eKTPOHHOVi6H6JIHOTeKH.
2.2.7 OpraHH3yeT AemeJ1bHOCTb Beisembayev Library no C03naHHK)

TIOJIHOTeKCTOBOÜ 6a3b1 TpyA0B npe110ÅaBaTeneü YHHBepcHTeTa.
2.2.8 YqacnyeT B T10110JIHeHHH 6a3 aaHHb1X, BBOAe 6H6nuorpa(lmqecwx

3armceü B 3neKTPOHHYIO 6H6JIHOTeKY.
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2.2.9 KOHTPOJIHpyeT BBOA H penaK11H}0 3anuceV1 B

2.2.10 YqacTByeT B pa3pa60TKe CTPYKTYPb1 H conep1€aHH51
web-caiTa Beisembayev Library.

2.4.11 OCY111eCTBJIS1eT nonnep>KKY Beisembayev Library,

06HOBJ1ftT AH3aäH u ero (l)YHKUHOHaJ1bHYYOCOCTaBJ151YOLUYK).
2.2.12 KoopÅHHHpyeT pa60TY Beisembayev Library no C03naHHIO H nepenaqe

pecypcoB B Pecny6JIHKaHcKY10 MOKBY30BCKYTO 3neKTPOHHYIO
6U6JIUOTe1CY(Aanee — PM3b).

2.2.13 OpraHH3yeT pa60TY FIO npeÅOCTaBJ1eHHK) VIOJ1b30BaTeJISIM nocrryna K

OTeqeCTBeHHb1M H 3apy6e)KHb1M HayHHb1M rlOJIHOTeKCTOBb1M 6a3aM aaHHb1X.
cnpaBotmo-6H6nmorpa(buqecK0MY H2.2.14 OpraHH3yeT pa60TY 1-10

06CJIPKHBaHH}0110J1b30BaTeJ1eü.
2.2.15 OCY1ueCTBJIRTKOHTPOJ1b Y-lax! C03AaHneM Hayt1HO-BC110MoraTeJ1bHb1X

noc06Hü.
2.2.16 PenmcrrnpyeT 6m06H6nuorpa(buqecrcvre noc06H51 cepHH ToU».
2.2.17 OcymeCTBJIRT KaqeCTBeHHoe Beneyme AOKyrvmeHTaUHH corJ1acH0

HOMeHKJ1aType Aejl.

2.2.18 Pa3pa6aTb1BaeT MeTOAnqeCKHe yrca3aHH% 110 TeXHOJ101'HH pa60T c
rlporpaMMaMH, 110 opraHH3aUHH pa60T B 6H6JIHOTeKe.

2.3 C03Aanne n noxuepm«a 3.rueKTp0H110ii 6n6JIVIOTeKV1 Beisembayev
Library

2.3.1 Pa60Ta c 110J1b30BaTeJ1flMH 6H6JIHOTeKH no Bonpocarvl 06
norrpe6Hocux, O COCTaBe 311eKTPOHHOro (l)0HAa H B03MO)KHOCT51X

YAOBJ1eTBopeHHH 3anpocoB TIOJ1b30BaTeJ1eVr.
2.3.2 H3yqaeT Pb1HOK 3J1eKTPOHHO-6H6JIHOTeHHb1XCHCTeM (3bC) AJ151

(npe3eHTaLIHH, (bopyMb1nocneAY}0Luero corrpyAHuqecTBa 3neKTPOHHO-
6H6JIHorreHHb1X CHCTeM).

2.3.3 ViH(bopMupyeT 110J1b30BaTeneM1 0 pecypcax H ycnyrax 3J1eKTPOHH01h
6H6JIHOTeKH qepe3 B3aHMoneMCTBHe c neKaHaTarv1H.

2.3.4 OpraHH3yeT MaccoBoe, H
110J1b30BaTeneü.

VIHAHBVIÅyaJ1bHOe

2.3.5 COCTaBJ1neT H aHaJIH3upyeT CTaTHCTuqeCKYIO OTqeTHOCTb 110

HCTIOJ1b30BaHH}0 3J1eKTPOHHb1X pecypcoB 6H6JIHOTeKH H ynaJ1eHHb1X 6a3 naHHb1X,

3bC (COCTaBJ1eY-me 0TqeTa, aHaJIH3 KOHTeHTHOM 6a3b1 3bC, aHaJIH3
rlOJ1b30BaTeJ1bCKOFO HHTepeca K KOHTeHTY 3bC, aHaJIH3

06uxeVf CTaTHCTHKH 6H6JIHOTeHH01"OHCTIOJ1b30BaHH51 3bC, 110J1yqeHHe

110J1b30BaTeneü, ouey-ll€a npH06peTeHH51 3bC).
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3 npaBa

BH6JIHOTeKaPbHMeeT npaBo:
B3aHMoneÜCTBue2, OCY1ueCTBJ151Tb COTPYAHHKaMV1 CTPYKTYPHb1XC

nonpa3neJ1eHHü YHHBepcurreTa FIO B011pocaM AemeJ1bHOCTH Beisembayev Library;
3) 3anpa111HBaTb OT CTPYKTYPHb1X r10Apa3AeneHHMi YHHBePCHTeTa, 110

nopyqeHHf0 AmpeKTopa Beisembayev Library, AOKYMeHTb1,

He06XOAVIMb1e Bblr10JIHeHVIH B03noxeHHb1X Ha Beisembayev Library;

4) TIPHHHMEITb yqacrrue B ceMHHapax 110 Bonpocarvr KOM11bK)TePH3aUVIH H

opramnauvm nemeJ1bHOCTV1 Beisembayev
Library;

5) BHOCUTb Ha paccMOTpeHvre PYKOBOACTBa 6H6nuorreKH upennoxeHH}1 110

COBePL1.1eHCTBOBaHHK) MeTOAOB pa60Tb1 Beisembayev Library;

AemeJISHOCTH.

4 OTBeTCTBeHHOCTb

bV16JIHOTeKaPbHeceT OTBeTCTBeHHOCTb 3a.•

1) HeHannexamee VIC110JIHeHHe H HeHC110JIHeHHe COTPYAHVIKaMH Beisembayev

Library CBOHX AOJ1)KHOCTHb1X 06%3aHHOCTeü npenycM0TpeHHb1x AOJ1)KHOCTHb1MH

HHCTPYKUHSIMW,
COTPYAHVIKaMH Beisembayev Library rrpe60BaHuü2) Hec06JTTOAeHvre

HOPMaTHBHb1X AOKYMeHTOB MI-IMBO PK, BHYTpeHHHX HOPMaTHBHb1X AOKYMeHTOB

TopaMrb1poB YHHBepcHTeT H AencTBYK)11xero 3aKOHOAaTeJ1bCTBaPK;
3) Hapylllerme FIpaBHJ1 BHYTpeHHero pacnop51AKa H BHYTpeHHUX HOPMaTHBHb1X

AOKYMeHTOB Topaiirb1poB YHVIBePCVITeT•,

4) purnameHue CBeneHHü, 11peAHa3HaqeHHb1x ÅJ151 cnyxe6Horo TIOJ1b30BaHHH

Topanrb1poB YHHBePCHTeT•,
5) coBep111eHne B npouecce OCYL1-1eCTBJ1eHH% cBoeÜ nemeJ1bHOCTV1

upaB0HapYL1.1eHHü, orrpeneneHHb1x neÜCTBYK)LUHM 3aKOHonæreJ1bCTBOM PK;
6) npeAocTaBJ1eyme AOCTOBePHOM1H KaqeCTBe1-1HOLY1 no 3anpocy

PYKOBOACTBa;
7) C03naHvre 6naronpHflTHoro MopaJ1bHo-ncuxonorvmqecycoro KJIHMt1Ta B

KOJIJ1eKTHBe•,

8) npvrqvmemme MaTepnaJ1bHOro Yluep6a Topanrb1poB YHHBepcHTeT•,

npenycM0TpeHHoro neÜCTBYTOLUHM3aKOHOAarreJ1bCTBOM PK;
9) Hapyme}-me TPe60BaHVIViHHCTPYKUHH 110 BHOT 6H6JIHOTeHHOro

pa60THVIKa H 6e30naCHOCTvr;
10) Hapymeyme CBoeBpeMeHHoro npeAOCTaBJ1eHH}1 MeAHUHHCKOro Aonycl€a K

pa60Te COTPYAHHKaMH Beisembayev Library;

8
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1 1) Hencr10JIHeHHe YCTHoro H 11UCbMeHHOro IlopyqeHH51 pyKOBOACTBa.

5 B3aHMocBf13H
5.1 bH6JIUOTeKaPbBeisembayev Library HemocpeACTBeHH0 B3aHMoneMCTByeT c

AVIPeKTOPOM Beisembayev Library, COTPYAHH1€aMH Beisembayev Library.

5.2 B3aHM0AeücTBme C HHb1MH AOJ1)KHOCTHb1MH JIHL.1arv1H H nompa3neJTeHH51MH

OCY1-qeCTBJTqerrcq I-IPH pyK0B0AVITeneÜ noxxpa3AeJ1eHHü.

9
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Ilpnnom«eHne A
(06513aTeJ1bHOe)

(D CO CMK 4.01.5/01

AOJ1)KHOCTb, (O.n.o.
LIJIeH IIpaBJ1eHHS1 no
HPHMC — npoPeKTop

Ep)KaH0B H. T.

VI. o. PYKOBOÅHTeJT51
YllOurc

Ca6HTOBa P. A.
AmpeKTOP HR-CJIY)K6b1

HOPMOKOHTPOJ1b:
HH)1CHep no KaqecTBY

OCHCMK
banxMeT0Ba r. C.

JIHCT COFJIACOBAHWI
ÅaTa cornaCOBaHH%

08

08

20 Z 3 rona

20190Åa

20 Z3rona

20 23 rozua

HOATIHCb

(110 IHCb)

(nonn b)

(110A11MCb
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3MIPELUAETCS1 HECAHICUHOHHPOBAHHOEROTIHPOBAHME AOKYMEHTA!
Hacmomguü D0RYMenm He M0Dfcem 6b1mb nonnocmb10 qacmut1H0 gocnpoumec)éH, mupaycu1D06ctH u

pacnpocmpaHéH 6e3 pa3petueHi1A TIpeÖcec)ameJ1fl TIpa6J1enun-pe;cmopa HAO ((Topaüc?b1p06 ynugepcumem»
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(D.H.O. JIHUa, Flonr-mcb Jluua,

BHÖcmero 3a11HCb BHöcmero 3a11HCb

3AnPELUAETCS1 HECAHKUHOHHPOBAHHOEKOTIHPOBAHME AOKYMEHTA!
Hacmomguü c)0KYMenm He MOD,cem 6b1n1b noymocmb10 tlJ1i1 qacmut1H0 gocnpou36eDéH, mupa.ycupogc1H u

pacnpocmpaHéH 6e3 pa3pezueH11A IIpeDceDameJ151 Ilpagnenufl-pe/cmopa HAO ((Topaüc?b1190Gynugepcumem»
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3AnPELUAETCS1 HECAHKUHOHHPOBAHHOEKOIIHPOBAHME AOKYMEHTA!

pacnpocmpaHéH 6e3 pavezue;qun TIpeÖceDameJIR TIpaGJWHU1-peRmopa HAO (C Topaüebtpogynugepcumem»


