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3ATTIPEHIAETCS HECAHKITMOHWPOBAHHOE KOITMPOBAHHWE JOKYMEHTA!
Hacmosiuyuii doxymenm ne Modicem 6vimb ROTHOCMbIO WIN YACMUYHO 60CNPOU3BEOEH, MUPANCUPOBAH U
pacnpocmpanén be3 paspewenus [Ipedcedamens Ipasnenus-pexmopa HAO «Topaiizbipos ynusepcumem.,.,
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1 Obmue nookeHust

1.1 bubnuoTexaps BBICHIEH KATETOPHH BBICIIETO YPOBHS KBATHGMHKAIHH
Beisembayev Library (mamee — 6mbnmoTekaph BEICIICH KaTeTOpHUH) OTHOCHTCA K
KaTeTOpPHH CIEIHATIACTOR.

1.2 bubnuorexaps BEICIIEH KaTeropWy NPHHUMAETCS W OCBOOOXOAeTCS OT
3aHMMaeMOM MAOIDKHOCTH IpukaszoM Ilpencematens Ilpasnenma-pexropa HAO
«TopalirbIpoB YHUBEPCHTET» II0 COITIACOBAHMIO ¢ AupekTopoM Beisembayev Library.

1.3 Ha pomxHOCTE OMONMOTEKAps BHICHICH KAaTErOpuy HA3HAYACTCH JIMIO,
HMEIolllee BRICIIee UITH cpenuee 0OpazoBaHie 0 COOTBETCTBYIOIIEH CHEHAIEHOCTH
U cTaX paboTHI He MeHee 3 JIeT.

1.4 bubimioTexaps BHICIIEH KATerOpWH  HEMOCPEACTBEHHO  TOTUMHSIETCS
nupexTopy Beisembayev Library.

1.5 bubnuorexaps BHICIIEH KaTerOpHH OMKEH 3HATE H PYKOBOJICTBOBATHCA!

- Koncrurymueit PecnyOmuxm Kasaxcran (mamee — PK), mpumsarod Ha
pecyOnukanckoM pedepenayme 30 asrycra 1995 roza;

- Tpynoeem xogekcoM PK ot 23 noa6ps 2015 roxa;

- 3akoHOM PK «O6 obpaszoparum» ot 27 monsa 2007 roga Ne 319-111;

- 3axoHoM PK «O s3pikax B PecnyOmuke Kazaxcran» ot 11 mons 1997 roma
Ne 151-1;

- 3akonoM PK «O npotuBozeiicTBun Koppynuum» ot 18 Hosabps 2015 roga, Ne
410-V;

- 3akoHOM PK «O xynetype» ot 15 gexabps 2006 r. Ne 207,

- HopMaTuBHO-pernmaMeHTUPYIOIUMH ~ JOKYMEHTaMH K METOAUYEeCKHM
nocobueM no OGubnuoredHOMy neny s Oubimorex crcTembl obpasopanus, 2021
rojga;

- KBamMpUKalMOHHBIM ~ CHIPaBOYHMKOM  JIOJDKHOCTEH — pPyKOBOJMTENEH,
CIENHUANKCTOB U JPYTHUX CIYXXAaluX, YTBEPKIASHHBIM MpHKazoM MuHUCTpa Tpyna
U coupanpHoi 3amuTel HaceneHus PK ot 21 Masg 2012 roga Ne 201-e-m;

- KpanugpuxannnoHHEIME TpeOOBaHMSIME, IPEABABIAEMBIMA K 00pa3zoBaTeNbHOM
HNEsITENBHOCTH, W TepedeHb NOKYMEHTOB, HOATBEPKAAIOINIAX COOTBETCTBHE MM,
yrBepxkneHHbX npukasoM MOH PK ot 17 urons 2015 rona Ne 391;

- IlpaBunamMu 1o (OPMHUPOBAHMIO, WMCHONB3OBAHWIO H COXpaHeHHIO (oHIA
OuONMOTEK roCyNapCTBEHHBIX OpraHu3alii 06pa3oBaHus, YTBEPKACHHEBIX IIPHKa30M
MOH PK ot 19 suBaps 2016 roma Ne 44;

- ITpanmiamu 06 ygere GubauoTeyHOTo OOCIy)KHBaHHS YHTaTeled OubGIHOTEK
opraHuzanuii obpaszoBamms MuHucTepcTBa o0pazoBaHMs M Hayku Pecmy6nuxu
Kazaxcran, yreepxaernsx npukasoM MOH PK or 17 asrycra 2000 roxa Ne 827,

3
3ATIPEINAETCA HECAHKITHOHWPOBAHHOE KOITMPOBAHWE JOKYMEHTA!

Haemoswyuii Qoxymenm He Mosicem Gblmb NOTHOCHILIO WY YACUYHO B0CRDOU36ROEH, MUDANCUPOBAH U
pacnpocmpanén 6es paspewenus Hpedcedamenn Hpasnenun-pexmopa HAO « Topaiizuipoe yrueepcumems.
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- MexrocynapcteesneiM cragnaprom 1'OCT 7.1-2003 Bubnmorpaduueckas
3anuck. bubmmorpadudeckoe omnwucanme. IIporokon MC no craHuapTH3aLMH,
MeTponioruu 1 cepTudukanmu Ne 12 ot 2 mions 2003 roja;

- MHBIMH HOPMATHBHEIMH IIpaBoBbIMH akTamu PK B obnactu OubnmoredHoro
Jena;

- YerapoM HAO «TopalireipoB YHHBEPCHTET?;

- KozexcoM xopriopaTHBHOM STHKH;

- IIpaBunamu BayTpenHero pacropsaaka HAO «TopalirslpoB Y HUBEpCUTET»;

- Muccuei, ITomatuxoit u Henavu HAO «TopalirbipoB YHUBEPCUTETY;

~ IIporpamma passutus HAQ «TopaiirsipoB yausepcuter» Ha 2023-2029 rogsr;

- OpraHM3allHOHHO-pacIOpAAUTENLHEIME  JokyMeHTaMu HAOQO «Topatirsipos
YHuBepcure»;

- MEeXIYHApOJHBIMH CTAHAAPTAMH B OOJIACTH CHCTEM MEHeIKMEHTa Ka4yecTRa,;

- nensiMu Beisembayev Library;

- TOKyMEHTaMH, obecrieunBRaOIIMMH (YHKITMOHUPOBAHME CHCTEMBI
MeHemxMeHTa KauecTBa HAQO «TopaiireipoB ¥V HuBEpCUTET;

- Mepapxuei CTPYKTYpsl U HanpaBleHUsMH AearensHocTd HAO «Topalrsipos
YHuBepcHTETY;

- [Tonosxkenuem o Beisembayev Library;

- HACTOAIIEH JOIDKHOCTHON HHCTPYKIHEH;

- IEPEIOBEIM  OTEYEeCTBEHHBIM ¥  3apybeXHbIM OmBITOM B obmactu
OHOIMOTEYHOTO JIeTia;

- TIpaBUIIaMU ¥ HOpMaMK $Ge3011aCHOCTH K OXpaHEI TPy/a.

1.6 Bo Bpemsi oTcyTcTBHA OMONHMOTEKaps BBICHIEH Kareropuu Beisembayev
Library (Gomessb, OTIYCK, KOMaHAUPOBKA) ero OOS3aHHOCTH HCIONHACT JIHIO,
HazHaueHHoe JupextopoM Beisembayev Library.

2 JoxHOCTHBIE 00S3aHHOCTH

2.1 O6mue vanpasjieHns paboThl

2.1.1 Ben&r paboTy B COOTBEICTBHH C TeKyI[HM ILIAHOM JIE€ATENBHOCTH
Beisembayev Library mo Bompocam oGciyxHBaHAS TIONEB30BaTENEH.

2.1.2 OprauuzoBeiBaeT  Oubmuorewnoe  OOCHy>XKHMBaHHE  IIOJB3OBarelel
Beisembayev Library B koBopkuHTe U Ha aboHeMeHTe, B TOM UHCHE 00eCHeYrnBaeT
HOCTYTI K HAyYHBIM 3JIEKTPOHHBIM IIOJTHOTEKCTOBBIM H3IaHHAM.

2.1.3 Beger exenHesHbl y4€T paboThl N0 00CITYXKHBAHUMIO IOJNB30BATENEH B
xopopkuure Beisembayev Library.

2.1.4 TIpoBogutr paboTy TO 3amoNHEHHIO 0a3br: «DIEKTPOHHBIH 06XONHOM
JTHCTY.

2.1.5 OxaspiBaeT NOMOIIB B TEXHAYECKOI 00paboTKe JINTEpaTypEL.
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SAINTPEINAETCA HECAHKITMOHHPOBAHHOE KOIMMHPOBAHUE AOKYMEHTA!

Hacmoswuii doxyamenm ne mosicem Gulmb HOTHOCMILIO UAY HACMIUYHO B0CHPOU3BEOEN, MUDANCUPOSAH U
pacnpocmpanén bez paspewenus Ipedcedamensn Hpasnenun-pexmopa HAQ « Topaiizvipos yrusepcumemny.
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2.1.6 VYyactByer B IOTpY3KE MAaKyJaTypsl M pa3rpy3ke HOBBIX KHHT,
nocTynuBIIUX B Beisembayev Library.

2.1.7 BrlnonsseT UHbIE BUALI CITyKeOHBIX MOpY4YeHUH, BO3JIOXKECHHBIC TTIABHBIM
bubnuoTexapeM.

2.1.8 Hec€r oOTBETCTBEHHOCTh 3a MAaTepHaJIbHEIE IEHHOCTH BBEPEHHOIO
y4acTKa.

2.1.9 CobnopaeT TpyI0BYIO TUCITHAILIHHY .

2.1.10 Cobmogaet oOmenpUHATEIE MOPAbHO-3THYECKHE HOPMEL B TIPaBHiIa IpH
O0CIIyKMBaHUN [TOJIL30BaTENeH U IPK B3aUMOJISHCTBUY C COTPYAHUKAMH.

2.1.11 IopnepxuBaeT MOPAIBHO-TICHXONOTHYECKHN KIUMAT B KOJUIEKTHBE.

2.1.12 CobmofiaeT caHUTapHO-THTHEHHYeCKHe TpeboBaHms Ha pabodueM MecTe,
YYacTBYET B CAHUTAPHEIX JHAX OUOIMOTEKH.

2.1.13 Cobmronaer TpeboBanus 1o 0e30MaCHOCTH M OXpaHe TPyAd, MOXapHOH
0e30I1aCHOCTH ¥ IIPOU3BOJICTBEHHOM cCaHWUTapHH Ha paboueM MecTe.

2.1.14 BepexxHo  oTHOCHTCA K  HMYIIECTBY  YHHBEpPCUTETa. SBIseTCA
MaTepHalbHO OTBETCTBEHHEIM JIMIIOM B Ipejieliax, OIpeldeleHHBIX TpyJOBBIM
JIOTOBOPOM MEXTy COTPYLHHUKOM H YHHUBEPCHTETOM.

2.1.15 Cobmogaer TpeboBaHHs HOpMaTuBHBIX JokymeHToB MHuBO PK,
BHYTPEHHMX HOpMaTUBHBEIX AoKyMentoB HAQO «TopaiirelpoB YHHBEpCHTET» H
ne#cTByromero 3akononarenscrea PK.

2.2 PaGoTa ¢ KHHAKHBIM (POHAOM KOBOpPKHHIA

2.2.1 IlpousBozUT mpueM, PEruCTpalldic HOBOH HOCTYIMBIINEH B KOBOPKHHI
JIATEPATYPHL.

2.2.2 ObecnieunBaeT NPaBHIBHYIO PACCTAHOBKY KHYDKHOTO (POHAA KOBOPKHHTA.

2.2.3 1Ipou3BoauT MEIKUH PEMOHT KHUT, BOCCTAHOBIEHHE CTPanMIL.

2.2.4 OcyImecTBIAET IIPOBEPKY M CBEPKY KHIDKHOTO (POHAA C TOIIOrpadHIeCKHM
KaTallOroM.

2.2.5 BrmmonasieT paboTy mo hopMHpOBAHHIO HOACOOHOT0 KHIDKHOTO (OHIA B
COOTBETCTBHM ¢ Yy4eOHBIMM IIaHaMM, IporpaMMaMH H HH(POPMAalHOHHBIMHU
3a1pocaMy UUTaTeNeH.

2.2.6 OcymiecTBiseT NpocMOTp KHMXHOTrO (oHzma, oTbop MalOUCHONE3yeMOH
IHTEPATYPEL AJIA IIepejadi B OCHOBHOE KHUTOXpaHWIIHIIE.

2.2.7 ObecrieunBaeT COXpPaHHOCTh KHIDKHOTO GOHIA U MaTepHalbHBIX
LIEHHOCTEH KOBOPKHUHTIA.

2.3 Opramuzanast paborbl N0 COXPAaHHOCTH H PACCTAHOBKH KHHIKHOIO
$oHAa KHATOXpaHeHHSs

2.3.1 ObecrieurBaeT OPraHU3AINIO XPAHEHHUS H COXPAHHOCTE KHWKHOIO (oHIa
KHATOXPaHCHHA.

5
3ANPEIMAETCA HECAHKITHOHUPOBAHHOE KOITUPOBAHUE TOKYMEHTA!
Hacmosyuil Ooxymenm ne Moxcem Gvlne HOAHOCHIBIO UTH YACMUYHO BOCHPOUIEEOEH, MUPANCUPOSAR U
pacnpocmpanén be3 pazpewrenun IIpedcedamens Ipagnenun-pexmopa HAQ « Topaiizeipoe yrusepcumems.
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2.3.2 BBIONHAET TEXHOJNOIMYECKUE Olepallud IO TIpHEMY H PacCTaHOBKE
KHIDKHOTO (oHIa.

2.3.3 CucTteMaTH4YecKd  aHAIH3UpPYeT  COCTOSHHE  KHHKHOro  (osja
KHHTOXpaHEHHS.

2.3.4 Bener nHAMBUAYANBHEIN yueT paboThHl ¥ y4eT paboThl KHUTOXPaHEHHS.

2.3.5 Beget paboty ¢ GOBIOM peIKUX KHHUT.

2.3.6 Bemer mocTosHHYI0 paboTy N0 OOHOBAGHHIO IIOJIOYHBIX M CTEILTAXHEBIX
yKa3zaTeleH | paszenurenei.

2.3.7 @opMupyeT KHHXHEIE (OHIB! ToApasieieHn# Oubmmorexa.

2.3.8 YyacTByeT B lepeABUKKaX KHIKHOrO (poHza.

2.3.9 ITocrosuHO BeneT paboTy ¢ TomorpadudecKuM KaTaloroM.

2.3.10 OcymecTBisieT NpoBepKy KHIDKHOrO (OHHA IPYyTHX NOApasieleHui
6ubnuoTexy.

2.3.11 CocraBnser aKThl Ha CIIACAHUE BETXOM JTHTEPATYPHL.

3 IIpaBa

BubnuoTexaps BEICIIEH KaTETOPUHA HMMEET IIPABO:

1) BHOCUTE  HA  paccMOTpeHHe  PYKOBOJACTBA  IPEUIOKEHHI 110
COBEPIIEHCTBOBAHHIO MeTOAOB paboTel Beisembayev Library;

2) 3HAKOMHUTBECA ¢ pEIIeHUSIMH PYKOBOJCTBA YHHMBEDPCHTETa, KaCAOMMMHCI
neaTenbHOCTH Beisembayev Library;,

3) OCYIIECTBASATE  B3aUMOJEHCTBHE ¢  COTPYAHMKaMH  CTIPYKTYPHBIX
TIoJIpaz ieleHNH YHHBEPCHUTETA IO BOIpocaM OUOIOTeYHOro 06CIy KUBaHNS;

4) Mo cornacoBaHuIo ¢ MIABHBIM OMOTHOTEKApEM 3anpalliBaTh OT CTPYKTYPHBIX
HOApasfeNe i YHHBEpCHTETa HH(QOPMAIMIO W HOKYMEHTHI, HEOOXOIUMEIEe AN
BBITIOTHEHHA BO3N0KEHHBIX (YHKITHIH;

5) npUHAMATE ydYacTHe B CEeMHMHApax M COBEIAHMAX [0 BOIIPOCaM
OHUOJIMOTEYHOI NeSTeNEHOCTH;

6) TIOBBIIIATE CBOI0 KBAJHGMHKAIMIO [0 HAIPABICHWSM mpodeccHoHaIBHOH
JeSATETLHOCTH.

4 OTBeTCTBEHHOCTD

bubnuoTekaps BEICIIEH KaTEropUy HECET OTBETCTBEHHOCTS 34!

1) HeHa/exalllee HCIONHEHHE WM HEHCIONHEHHWE CBOMX MOJDKHOCTHBIX
obs13aHHOCTEH, ITpeyCMOTPEHHBIX HAaCTOSMIeH JOKHOCTHOR HHCTPYKITHEH;

2) Hecobmonenue TpeboBanuii HOpMaTHBHBEIX JokyMeHToB MHuBO PK,
BHYTpeHHNX HOpMaTHBHEIX JokyMeHToB HAQO «TopailireipoB VYHuBepcurer» M
neticTBylomlero 3akoHoaarenscrsa PK;
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SATIPEHIAETCA HECAHKITHOHHPOBAHHOE KOITHPOBAHHE JOKYMEHTA!

Hacmoawuii doxymenm He modicent Guintts ROIHOCMBIO MUY YACMUYHO 60CHPOU3BEOEN, MUPANCUPOBANR U
pacnpocmpanén 6e3 paspeutenusi Hpedcedamens Hpaenenun-pexmopa HAO «Topaitzuipog yrusepcumensy.
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3) pasrnamenue CBeleHUH, NpeIHA3HAYEHHBIX NS CIy’KeOHOTO II0JIb30BaHHI
HAO «TopaiirbipoB YHUBEPCHUTETY;

4) coBepiieHe B IpOIEcce  OCYIIECTBISHHS  CBOeH  JeSTelbHOCTU
NIpaBOHAPYILIEHHUH, OIIpe/lelIeHHBIX AeHCTRYIOMM 3aKoH0aTeIbeTBOM PK;

5) npuuunenue MarepuanbHoro yiepba HAO «TopaiirsipoB YausepcurTer,
IIpeIyCMOTPEHHOIO JeCTBYIONM 3aKoHOoaTenbecTROM PK.

6) Hapywenue TpeboBanuii wHCTpyKupw no buOT g 6mbmmoreuHoro
paboTHHKA;

7) HapylleHHE CBOCBPEMEHHOIO IPEeHOCTaBIeHHMS MEAMIIMHCKOro JOIycKa K
pabore.

5 BzauMocBA3H

5.1 bubnroTekapp BbicHIel KaTeropHM HEIOCPEACTBEHHO B3aMMOMEHCTBYeT c
rmaBHBEIM OuOIMOTEKapeM, coTpyarukame Beisembayev Library.

5.2 BzauMopelicTBHe ¢ MHBEIMH JOMKHOCTHBIMH JMIAaMH M MOAPa3feNeHHUAMHU
OCYIIIECTBIIAETCA [IPH YIACTHH PyKOBOJUTENEH COOTBETCTBYIOIIUX NOApa3ieieHHMN.

7
SATIPEINAETCH HECAHKITHOHHPOBAHHOE KOIHIPOBAHWE JOKYMEHTA!

Hacmoswguil doxymenm He Modcem Deiiite RORHOCIBIO Wi YACMUUHO 80CHPONIBEOEH, MUPANCUPOBAH U
pacnpocmpanés bes paspeutenus Ipedcedamens Hpaanenus-pexmopa HAO «Topatizuipos yrnugepcumems.
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Ipunoxenne A

(obs3aTENBEHOE)
® CO CMK 4.01.5/01
JUCT COI'J/IACOBAHUA
JomxrocTh, ©.1.0. Jlara cornacoBaHus IMoamuce
Ynen IIpaBnenus mo
HPuMC — npopekTop
Epsxanos H. T. DL 08 2043roma
/ (nonnnch
. o. pyxoBoauTens 4
VIIOuI'C B W
CabutoBa P. A. pL D3 20 £3 roma
(IOANHCE)» -~
Hupexrop HR-cimyx651
XKaxwumresa A. E. g2 o8& 20Z3roma =
(fionKce)
HopmoxkoHTpos:
WH)XEHEP 110 Ka4eCTBY /
OCuCMK
BasxmerosaI'. C. 04 p& 20 373roma é/ e
(moamuce)
8

SAINMPEIMAETCSA HECAHKIIMOHUPOBAHHOE KOITHPOBAHHE JOKYMEHTA!
Hacmoswuii ooxymenm ne mosicem Golms ROTHOCMBIO UMY YACMUYHO 80CHPOUIBEOEH, MUPANCUPOBAH U
pacnpocmpanén bes paspewenus Ipedcedamens llpasnenus-pexmopa HAO « Topatizeipos ynusepcumemsy.
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IIpuiaoxenne b

(ob6s13aTenBHOE)
@ COIITY 4.01.5/02
JUCT O3HAKOMJIEHUSA
®.1.0. nmuna, 03HaKOMHBIIETOCS | J]aTa 03HAKOMIIEHHS C ITonnuce
C JOKYMEHTOM JOKYMEHTOM

W A K J%

9
JAITPEHTAETCS HECAHKIIMOHUPOBAHHOE KOITMPOBAHUE JOKYMEHTA!
Hacmoswuii doxymenm ne mooicem 6s1my nonHOCHbIO Wl YACMUYHO BOCHPOU3BEOEH, MUPANCUPOBAH U
pacnpocmpanén 6e3 paspeutenus Ipedcedamens Ilpaenenus-pexmopa HAO «Topaiizeipos ynusepcumem».




Ilpunoxenne B
(obs3aTenpHOE)

AW CMK 2.5-03-02/02

® CO CMK 4.01.5/03

JIACT YYETA NEPHOJAYECKAX IIPOBEPOK

Homep u PezynsTaTh Hara ®.A.0. nuna, INonpnucs nuna,
Jara IIPOBEPKHU BHECEHHUS BHECIIIETO 3aIIUCh | BHECIIETO 3aMIHCE
npuKasa 3aIHCH
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SAIIPEHIAETCH HECAHKITMOHHPOBAHHOE KOITHPOBAHHE JOKYMEHTA!
Hacmosuyuii 0oKkymenm ne modicem Gbine HONHOCMBIO UAU YACTIUNHO B0CHPOUSBEOEN, MUPANCUPOBAH U
pacnpocmpanén 6e3 paspewenus Ipedcedamens Hpaenenus-pexmopa HAQ « Topatievipoe ynusepcumemsy.




IIpunoxenne I'
(obs3aTenpHOE)

T CMK 2.5-03-02/02

@ CO CMK 4.01.5/04

JIACT PETUCTPAIIMA N3MEHEHWN U JONNOJTHEHHAN

HopsgkoBeid
HOMED
H3MEHEHHUSA

OcHoBanne
(Ne, mata
IIpHUKa3a)

Jlata
BBEJICHHS
H3MEHEHHA

Jara
BHECEHHS
H3MEHEHHS

®.H.0O. muna,
BHECIIIEro
H3MeHEHHE

IHoamuce
THIa,
BHECIIETrO
H3MeHeHHe
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3ATIPEHIAETCHA HECAHKITHOBHWPOBAHHOE KOIIMPOBAHWE TJOKYMEHTA!
Hacmoswuil Ooxpmenm Re Movcem Gbinb ROTHOCHILIO WA YACHIUYHO 80CHPOU3SEOEN, MUPANCUPOSTH U
pacnpocmpanén bes paspewenus Ilpedcedamens Ipaenenusn-pexmopa HAQ « Topaiizeipos yrusepcumems.




