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IIpeguciaoBue

1 PABPABOTAHA Pa6oueit rpymmoii

2 PABPABOTYHUKHA

2.1 PykoBoaurens paboueii rpynner: AmanoBa ['. K. — mupektop Beisembayev
Library.

2.2 AmanraeBa b. K. — 6ubnuotexaps Beisembayev Library

2.3 boupaps I'. I'. — 6ubnmnorekaps Beisembayev Library

2.4 I'apunenko U. A. — 6ubnuorekaps Beisembayev Library

3 BHECEHA HR-ciyx05i.

4 YTBEPXKJIEHA Ilpukazom ot _ng p& 20 923 roma Ne g9-46/35

5 BBEAEHA B IEMCTBHE ¢ p2 D3 20_43 roma

6 BBEJEHA B3AMEH /I CMK 3.2-03-04/01

7 IKCIIEPTHAS I'PYIIITA

7.1 PykoBoauTens s3kcnepTHoHU rpynmnel: Cabutosa P. A. — H. 0. pyKOBOAUTENS
Ynpasnenus mpaBoBOro obecredeHns U rocy1apCTBEHHEIX 3aKyIIOK.

7.2 XaxkumeBa A. E. — mupextop HR-ciyx65I1.

7.3 Hopmoxontpons: basxmerosa I. C. — mmxenep mo kadectsy Oduca
CTpaTeruy U CUCTEMBI MeHeKMEeHTa KauecTBa.

8 NIEPHOIUYHOCTD ITPOBEPKH nomxHOCTHOR MHCTpYKUIMH 1 pa3 B 3
roja.
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1 O0mue nmooxenns

1.1 bubnuorexkapp BBICHIEH KaTerOpUW BBICHIEIO YPOBHA KBalM(UKaLlUM
Beisembayev Library (manmee — OubOnmoTekaph) OTHOCHTCS K KaTE€rOpHH
CHEIUATTHCTOB.

1.1 bubmoTekaps NpUHEEMAaETCS U OCBOOOXKAAETCS OT 3aHUMAaeMOM JOJDKHOCTH
npukasoM Ilpencenarens Ilpapienus — pexropa HAO «TopalirelpoB yHHBEPCHTET»
IO COTJIacCOBaHHIO ¢ AUpeKTopoM Beisembayev Library.

1.2 Ha momkHOCTE OMOMMOTEKapsl HazHayaeTcs JIMIO, HMeloniee BHICIIEeEe WU
cpeaHee o0pa3oBaHWE II0 COOTBETCTBYIONIEH CHENHANBHOCTH M cTax paboTel He
MeHee 3 JIeT.

1.3 bubnrorexkaps HeNOCpeACTBEHHO TMONUHHAETCS JupekTopy Beisembayev
Library.

1.5 bubnuotekaph JOJDKEH 3HATEH H PYKOBOACTBOBATECS:

- Koucrurymue#i PecnyOmuiu Kasaxcran (manee — PK), npunsaroli Ha
pecmyOnukanckoM pedeperayme 30 aprycra 1995 ropa;

- TpynosemMm xogexcoM PK or 23 wos6pa 2015 roaa;

- 3akonom PK «O6 obpaszosarmm» ot 27 urong 2007 rozxa Ne 319-11I;

- 3axonoM PK «O s3eixax B Pecrmybmmke Kaszaxcran» ot 11 mrons 1997 rona
Ne 151-1; _

- 3axonoM PK «O mpotuBoze#icTeun Koppymium» ot 18 Hoabpa 2015 roga, Ne
410-V;

- 3axonoM PK «O xynerype» ot 15 mexabpa 2006 r. Ne 207,

- Meromuueckde pekoMeHJAIMKM K IMpukasy MuHHCTpa 06pa3oBaHus W HayKd
PecmyOnmuxn  Kazaxcran «O6 yreepwaenwu Ilpapun mo  ¢opMHpOBaHHIO,
UCIIONB30BAHHUIO 1 COXpaHeHuIo (oHIa OMONHOTEK TOCyAapCTBeHHBIX OpraHU3aINH
obpazoBanus, yTBepxkAeHHBIX TpukazoM MOH PK ot 19 gapaps 2016 roga Ne 44;

- KsayipuKaOHHBIM ~ CHPAaBOYHHKOM  JOJDKHOCTEH — pyKoBoguTeleH,
CHEIHAIMCTOR M JIPYI'HX CIYXAIHX, YTBEPKISHHBIM NpukazoM MunucTpa Tpyza
¥ conmanbHo# 3ammMTsl HaceneHus PK ot 30 nexabps 2020 roma Ne 553;

- KpanupukauuonusiMu TpebOBaHMAMHY, IIPENBIBISIEMBIMUA K 00paz0BaTEIIEHOM
NesATeNbHOCTH, W IepedeHb JOKYMEHTOB, NOATBEPXKIAIOIIMX COOTBETCTBHE UM,
yTBep:kAeHHBIX npukazoM MOH PK or 17 mrons 2015 roma Ne 391,

- MexrocynapcteeHusiM crangaproM ['OCT 7.1-2003 bubnmorpaduueckas
3anuck. bubnuporpadpudeckoe omucanume. I(Iporokon MC no craHzapTuU3alywy,
MeTponoruu u ceptudukanry Ne 12 ot 2 mrons 2003 roga;

- WHBIMH HOPMAaTHBHBIME IpaBOBRIMH akTamu PK B obnactu 6ubnuoreuroro
Jiena;

- YcraBoM HAO «TopalirsipoB Y HUBEPCHTET;

- KozexcoM KOpnopaTHBHOMN 3THKH;

- IIpaBunamu BHyTperHero pacnopsaka HAO «Topaiirsipos YauBEpCUTET?;

- Muccueii, [Tonutukoi u Henamu HAO «TopalirsipoB YHHUBEPCUTETY;
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- Ilporpammo#i passutus HAO «Topalirslpos yrusepcuter» Ha 2023-2029
rOJIbI;

- OpraH#3alMOHHO-paclopaauTensHbIME  AokymeHTamMd HAQO «Topaiirsipor
YHHBEPCHTETY;

~ MEXXIYHAPOAHBIMM CTaHAAPTAMH B 00JIACTH CHCTEM MEHEKMEBTa KayecTBa;

- nensmu Beisembayev Library;

- BOKYMEHTaMH, 00eCcIIeYHBArIIIUMHI ($YHKIIMOHUPOBaHHE CHCTEMEI
MeHemkMeHnTa kadecTBa HAO «TopalirsipoB YHUBEPCUTETY;

-~ ¥epapxued CTPYKTYphbl ¥ Harpapienusamu gegarensHoctHd HAO «Topakirsipos
YHUBepCUTETY;

- ITonoxxenueM o Beisembayev Library;

- HacTOsAILIEH NOJDKHOCTHOM HHCTPYKIIMEH;

- IePelOBEIM  OTE€YEeCTBEHHEIM M 3apyDeXHBIM OHNEITOM B o0lacTH
6ubnuoreunoro aena;

- IpaBUIaMU ¥ HOpMaMH 0e30IIacHOCTH U OXpaHE! TpyAa.

1.6 Bo Bpems orcyrcrtBus Oubimorekaps Beisembayev Library (6omnesss,
OTIyCK, KOMaHIHPOBKA) ero oO0sf3aHHOCTH WCHONHSeT IHWIOo, Ha3HAYeHHOe
nupekropoM Beisembayev Library.

2 Ton:KHOCTHBIE 00SI3aHHOCTH

2.1 O0mne nanpapjieHus patoTbl

2.1.1 Ilpuuaumaer ydactie B pa3paboTKe HOPMATHBHO-PEITIAMEHTHPYIOLIHX
IOKYMEHTOB AesTellbHocT Beisembayev Library.

2.1.2 Ilpunumaer ydacTue B pa3paboOTKe TEXHOJOTMYECKHMX HHCTPYKLHH Ha
npoueccsl Beisembayev Library.

2.1.3 Oka3plBaeT KOHCYNHTATHRHYI0 [IOMOIIP B IIOMCKe HHGOPMALUH C
HCIIONE30BaHHEM SNIEKTPOHHOTO KATANIOTA ¥ CIIyXeOHOro ar)aBUTHOTO KaTanora.

2.1.4 IlpenocraBnseTr AaHHBIe O MPOAeNIaHHOHN paborTe.

2.1.5 Bmmonuser wHBIE CchOyxeOHbIe NopydeHHs IupexTopa Beisembayev
Library.

2.1.6 CobmofaeT TpyAOBYIO JUCHHILIHHY.

2.1.7 Cobmopaer TpeGopaHus 1o 6e30NIaCHOCTH U OXpaHe TPYAA, IOXKApHOH
6e3011acCHOCTH ¥ IPOM3BOICTBEHHOM CAaHUTapHH Ha pabodeM MecTe.

2.1.8 Cobmogmaer cBoeBpeMeHHOe TpoxoXxAeHue dirooporpadugeckoro
obcnenoBaHus, MOTydYeHHe HOIMycKa K pabore.

2.1.9 ObGecneunBaeT COXpaHHOCTH MaTepHANbHEIX IeHHocTell Beisembayev
Library.

2.1.10 Cobmopmaet oOIMIEIPHUHATEIE MOPATHHO-3THYECKHE HOPMEI ¥ IIPABUIIA TIPH
B3aMMOAEHCTBHHU C COTPYIHHKAMH, IIOIH30BATEISIMH.

2.1.11 Ilonep:kuBaeT MOPANBHO-TICHXOJIOTHYECKHHE KIMMAT B KOJICKTHRBE.

2.1.12 bepexxHO OTHOCHTCS K HMYIIECTBY YHUBEPCHTETA.
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2.1.13 Cobmogaer Tpebopanms HOpMaTHBHEIX aokymenroB MHuBO PK,
BHYTPEHHHX HOpPMAaTHUBHEIX HAokymeHToBR HAOQO «TopaiirbipoB YHUBEpCHTET» H
IeicTByromero 3akonogarensctia PK.

2.1.14 CobmrofiaeT KOHOUAEHITHANEHOCTE CIyXe6H0 HHOOPMAITHH.

2.1.15 Cobmonaer yCTaHOBICHHBIE CPOKH TpPH WCIONHCHMH 3aJdaHH#i H
HOPYHYEHUH.

2.1.16 OcymecTBiuseT KadeCTBEHHOE BeIeHHWE JOKYMEHTAITHH COTMacHO
HOMEHKJIaType Jel.

2.2 Begenne cnipaBoYHO-MONCKOROIO anmapara

2.2.1 Beger paboTy 0 OpraHM3aldH CIPABOYHO-IIOMCKOBOTO AaInapara
Beisembayev Library Ha pyccKOM H HHOCTPaHHBIX S3bIKAX.

2.2.2 Ilpunumaer ydacTHe B paspaloTKe HOKYMEHTAlIMOHHOTO obecredeHus
CIIPaBOYHO-TIOHCKOBOTO amapata Beisembayev Library Ha pycckoM # HHOCTpPaHHBIX
SI3BIKAX.

2.2.3 OcymiecTBIeT KOHCYIBTAIHOHHYIO ITOMOIIL COTPyAHMKAaM Beisembayev
Library mo BonpocaM HCTIONk30BaAHHS CIPABOYHO-TIOUCKOBOTO alliiapara.

2.3 AHaJIHTHKO-CHHTETHYECKAas H TeXHHYecKast o6padoTKa J0OKyMeHTOB

2.3.1 Cgepsier Ha QyOIEeTHOCTH HOBEIE JOKYMEHTEI HA PYCCKOM ¥ MHOCTPAHHEIX
A3pIKaX (KHUTH, OpOLIOPEI, IHCCEpPTAIMH), TOCTyUMBIIME B (o Beisembayev
Library.

2.3.2 MBOexcHpyeT HOBBIE JOKYMEHTHI Ha PYyCCKOM M WHOCTPAHHEBIX A3BIKAX
(xHury, 6poNIOPEL, TACCEPTAIIVH).

2.3.3 HupgexcupyeT IIOATOTOBICHHEIE K TyONMKaIii HAYYHBIE H3JaHM,
y4eOHbIe M3aHNS, CTATEH HA PYCCKOM ¥ HHOCTPAHHEIX A3BIKaX (st mpodeccopcko-
TIPEIOAaBaTENhCKOI0 COCTAaBA, ZJOKTOPAHTOB, MATHCTPAHTOB, CTYASHTOR).

2.3.4 OcymecTBIseT TeXHHIecKy1o 00paboTKy HOBBIX JOKYMEHTOB HA PYCCKOM
M MHOCTPaHHBIX A3bIKaX (KHHTH, OpOIIIOpPEL, JHCCEPTAITHH).

2.4 Co3gaHue 3JIEKTPOHHOI'0 KATAJIOra

2.4.]1 Beogut 6ubnumorpaduyeckiie 3anUCy Ha PYCCKOM M HHOCTPAHHBIX A3BIKAX
B 6a3y maHHbIX «Kaurm».

2.4.2 Broaut 6ubnuorpadudeckne 3anucy Ha PYCCKOM M MHOCTPAHHBIX S3bIKAX
B 0a3y naHHEBIX «JluccepTaIHmy.

2.4.3 Penaxtupyer GuOnmorpadguueckie 3al0HCH HA PYCCKOM H HHOCTPAaHHEIX
A3bIKax B 6aze naHHBX «KHUTH.

2.4.4 Pepaxtupyer O6mbnuorpadudeckue 3amucH Ha PyCCKOM H MHOCTPAHHEIX
A3bIKax B 6a3e naHHEIX «[lHccepTanumy.
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2.5 ba3za panubpix « KHHrootecneyeHHOCTRL)

2.5.1 Ocy1itecTBIAET BBOJ CBEJEHHI 0 thaKylIbTeTax H Kadenpax B 0a3y HaHHBIX
«KHHro00eceyeHHOCTERY.

2.5.2 OcymiecTBIgeT BBOJ CBEISHHH O CIIEITHATLHOCTIX U JUCIUIIINHAX B 6azy
JauHEIX «KHHAroobecre4eHHOCTEY.

2.5.3 OcymecTBiusder MNpUKpeIUIeHHe YYeOHHKOB M y4eOHBIX H3AaHHH K
JUCITUIIIMHAM B 0a3e nauHeix « KuuroobecneuesHoCTbY.

2.5.4 OcymectisieT pefakmuro 0a3el ganHelx «KHuroodecmeueHHOCTHY Ha
OCHOBE IIpHKa2a O 3aKpEIUIEHHH JUCLIHIUIAH.

2.55 @opMupyeT OTY4eTHI © KHHTOOOECIIEYEeHHOCTH AMCLHHIUIAH H
CIIeIIHalIbHOCTEH Ha OCHOBE JIaHHBIX 0a3bl « KHUroobecneueHHOCTRY.

2.5.6 OcymiecTBiser CBEpPKy KapT OOECHeYEeHHOCTH ¢  SJeKTPOHHBIM
KaTaJIoOrOM.

3 IIpana

bubnuotekaps nMeeT NpaBo:

1) 3HaKOMHUTBCS C peNeHHUsIMU pPYKOBOACTBA YHHBEPCHUTETa, KacalOIMMMUCH
JieATeTLHOCTH OMOITHOTEKH;

1) BHOCHTH Ha paccMoTpeHHe mupekTopa Beisembayev Library mpemnoxenus,
HallpaBJIeHHEIE Ha YIIyUINeHHe ASSTEIbHOCTH OTeNa;

2) OCYWECTBIATH  B3aHMOIEHCTBHE C  COTPYJHHKAMH  CTPYKTYPHBIX
TIOJipa3IeeHui YHHBEPCHUTETA 110 BOIIpocaM paboTel Beisembayev Library;

4) zampaimuBaTh OT CTPYKTYPHEIX IHojpasjeicHud Beisembayev Library mo
MOpY4YeHHIO JupekTopa Beisembayev Library wunbopMmammo u JOKyMEHTE,
HE00XoAUMbIe JUIS BEITONIHEHUS (QYHKITHH, BO3IOXKEHHBIX HA OTAEI;

5) unpuHMMATP Yy4acTHe B CeMHHapaXx M COBEUIaHHAX II0 BOIPOCaM
KOMIIIEKTOBaHHA, yueTa (OHIA M OpraHM3alliy KaTajoros;

6) TOBHILATH CBOI KBANUQMHUKAIMIO IO HaIpaBleHHSM Npo(ecCHOHANbHOH
JeSTeIFHOCTH.

4 OTBETCTBEHHOCTE

bubnuoTtexapb HeCET OTBETCTBEHHOCTE 32!

1) HeHanmexamee HCHONHEHHEe HIUM HEUCHONHEHWE CBOMX JOJBKHOCTHBIX
ofs13aHHOCTEH, IpeLyCMOTPEHHEIX HACTOsINeH JOIDKHOCTHONH HHCTPYKLIMeH;

2) mHapymenwe IIpaBun BHyTpeHHero pacmopsaka HAO «TopaiirspoB
YHuBEpCHTET;

3) pasrnameHue cBefeHKH, ITpegHA3HAYEHHBIX I8 CIyXeOHOTO MOJB30BaHHUA
HAO «Topalirsipos YHEUBEpCHTET;

4) coBeplieHHe B IpoOLecce OCYIIECTBAEHHS CBOoeH  JedTelbHOCTH
IIpaBOHAPYLUCHUM, Ope/leIeHHBIX AeHCTBYIONIMM 3aKkoHOAaTeNscTBOM PK;
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5) npuumHeHHe Marepuansnoro ymepba HAO «TopalirblpoR YHHBepCHTET»,
IIpeIyCMOTPEHHOI0 AeHCTBYIOIMM 3aKoHOgaTescTBOM PK;

6) Hapymwenne Tpebosanuit urcTpykumy o buOT u noxaproit 6e30macHOCTH
st OuOIMoTeYHOTo pabOTHHKA,

7) cobmoaeHne COTpyIHUKaMH OTHeNa TpeOoBaHKH HOPMAaTHBHEIX JOKYMEHTOB
MHuBO PK, sBHyTpenHux HopMaTHBHEIX 1mokymerntoB HAQO «Topalirsipos
VHuBepcHTeT» U AcHcTBYIomero 3akononarenscrsa PK;

8) HapylleHHe CBOEBPEMEHHOI'O IpeNOCTaBlIEHUs MEIHIIMHCKOIO JOIycKa K
paborte;

9) mpenocTaplIeHHE HOCTOBEPHOH M KadyeCTBeHHOM WH(OPMAIIHU IIO 3aIpocy
PYKOBOJICTBA;

10) HeHcnonHEeHuE YCTHOTO W NHCBEMEHHOI0 NOPYYEHHS pyKOBOICTBA.

5 BzaumocBasu

5.1 bubmmorekapp HEIOCPENCTBEHHO B3aUMOJEHCTBYET € COTPYAHHKaMHU
Beisembayev Library.

5.2 B3aumopelicTBHE C HHBIMHA JOKHOCTHBIMH JIUIIAMH H II0Apa3feIICHUIMY
OCYIUECTBIAETCA TIPH YUACTHH PYKOBOAUTENEH COOTBETCTBYIOIIHX ITOAPA3ACICHHH.
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IIpunoxenne A

(obs3aTenpHOE)
® CO CMK 4.01.6/01
JUCT COTI'TIACOBAHUSA
HomxraocTts, ©.M1.0. JlaTa cornacoBaHHS Ilpanwce

Ynen IlpaBnenus 1o
HPuMC — mpopexkrop

0L p8 20 7%roma

Epxanos H. T. s
. o. pyxoBoautens
YIIOul C oL & 2013%ropa ,
Cabutosa P. A. (noxmics)
Hupextop HR-ciyx651 C}é/a /
JXKakuiesa A. E. g 08 20393roma g
HopMoOKOHTpOINE:
HWHXEHEpP 10 KaYeCTBY e
OCuCMK

Basxmetosal. C.

02 038 2042 rona

(MOAIHCE)
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punoxenune b

(obs3aTensHOE)
® CO CMK 4.01.6/02
JUCT O3BHAKOMJIEHHU A
®.1.0. nua, JlaTa o3HAaKOMIIEHHUSA
03HAaKOMMBIIIETOCs C JOKYMEHTOM C JIOKyMEHTOM IMonmnuce

HKuyaSepawobo T Y g
> /3
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JTA CMK 2.5-03-02/02

@ CO CMK 4.01.6/03

JIMCT PETUCTPAITIU U3MEHEHWA ¥ TONOJTHEHIAA

ITopsakoBeiit (OcHOBaHUE Hata Jara ®.J.0. muna, | Hogmucs
HOMED (Ne, mata BBEICHUSA |BHECCHUS BHECLIETO nuua,
M3MEHEHHS | IpHUKaza)  [M3MEHEeHHS M3MEHEeHHs | H3MeHeHHe BHECIIIETO

HA3MEHEHNE
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SATIPEIMAETCA HECAHKHTHOHUPOBAHHOE KONMWPOBAHHUE NOKYMEHTA!
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Hpnaoxenne I
(obs3aTensHOE)

@ CO CMK 4.01.6/04

JIUCT YYETA HEPHOAUYECKUX ITPOBEPOK

Homep u PesyneraTsl Hata ®.1.0. nmuua, [lommuce nuua,
Jara [IPOBEPKHU BHECEHHS | BHECIIETO 3aIlUCh BHECIIIETO
IIpHKa3a 3anucu 3aITiCh
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